
Academic Appeal to University Appeals Committee

AS processes the appeal 
applications and arranges 

UAC meeting

UAC meeting chaired by DVC, 
attended by Senior member 

(academic), PLs, AS & Student 
Relations. To be minuted.

Within 5 days, notification of 
appeal outcome sent to 
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Notify student to 
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No
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Yes

       AS to:
 Update student record 
 Provide meeting minutes  to prog. 

admin for inclusion in Exam Board 
meeting
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notified of submission 

Auto 
Acknowledgement 

of receipt 

Documents 
resubmission

Yes
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Process complete 
notification to AS 

Process complete 
notification to 
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acknowledgement of the 
appeal outcome received 

within 5 days

No

Student submits appeal with  
supporting documents (if relevant)

Note  Student’s appeal to UAC must be submitted within 14 days after receipt of the information which forms the 
basis of the academic appeal. 

 Student must be currently enrolled or have been granted an approved leave of absence to be eligible to lodge 
an appeal. 

 Student must acknowledge the proposed plan/approval of the appeal decision within 5 days from the date of 
the notification email. 

 Minutes of meeting (decision and associated action plan proposed) must be provided to exam board with 
addendum added to the appropriate meeting(s). 
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